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I. vice Princip*J nominated by the pri*cipar * chairpersnn

ilf the eollegr: does not have any vice Principal, then any othersrafTmernber nominated
by rhe principal)

2' one c,n.c htenrher nominated by the principar {ilegrec section}
3. IQAC eo-ordineror

4-Jtegistrar or o{Iice In-charge or &ny Non-Teaching strffnot below the rank of *enior slerk
nominated by the principal.

5' Twr: staffrnernbers adopted by rhe Chnirperson of,thc carnmittee (*lrvhich one must be
from Junior College in *ase of traditir;n*l colleges)

6' One staff member ftorn the Junior college nominaied by the pnncipal (only in case ol
traditionatr colleges)

Note: i\'linirnunr ll rnember.s of the I(K must be r,vr:nren emproyees.

rr

(As tmohing stsffrmsmbsrs in the*e collrgcs are less in nuntb*r)

I ' vise Fr.inEipal norninared $ the Fri.*eiper * chairporson
(lf the college does not have any Vice Frincipal, than any othar staff rnember
nominated by the principal)

7,. on* c.F"c frrI*mbsr norniuated by the Frineip*l (Dssee $cctisn)
3' Registr*r w Offiw In-Cl'r*rge or &ny Non-Teaching staffno{ bc.lowthe rank of so*ior

cler& nonriuafed $ the Frincipal.

Note: Minirnum r rnember gf th* [,sc must be a worr&n ornBloy,ee.

$,ap,pr g$, thr rsal,s"mitfes

All 6'pes of gri*van*es sxespt thase rplnted to examination$, sextml herassment of wcmen
employees at wor'k daco, CIr flny other grievance for $&i$h the eollege has canstituted a st*tutory
committ*c ss Fer the guidelines of the UGCAlniversity,{H**rourabls Courts/$ta:fe Governrnent,
etc.
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Any staffmember ol'the i*stitution

F{.qthqdqloqy

I. A staff rnemtrer with e gricvanee shall submit his/her applicarion along with supporting

documertts, if any, addressed to the chairperson of the sommittee and shall submit it in the

College offic* in a sealed envclope.

t. The College o{lice shall record the sanre in the register c,f the IGC and alloofite a docket

number-

3. The oflice shall issue an acknowtredgment receipt for the grievance registered which

shnuld essentraltry-c*ntain the dare of registrati*n" docket number, name ancl qignature clf

the registering staff, college srarnp! etc.

4" The sffice representalive of the institr.rtion shall calle*t all the Srievances evsry

Wednesday and Friday or any other 2 days of the week rvtrtich ar"e decided by the

Committee

5. The Chairperson and otfice represefitative of tlre ISC shatl psruse the grievanre and based

on the exigency of the grieva.nee shall schedule the rneeting of the frrievancs C*mmittee.

6. If the all*ged griev*nce is against another stalfmcmber oFthe eollege. th*n the

nbservation cf the said stafl member shpuld be recorded in writing *nd a copy of such

alleged grievrmce be shared with tllat staffmen:ber. The IGC, if required *an invite the

aggrieved staff fr:r interaction"

7. Each ISC meeting should be eonvened u.ith pr$p$r pritten n*ti*e including the agenda,

The minutm olthe moeting must be prepared immcdiately after the *onclwion r:f the

rneeting"

8. The Chairperson sf the IGC should submit the nninutes of lhe Committee mesting as and

r.vhen the gnevanee is setlled. In such cases the con$ent minutes should bc dra"*x and

signed by the chairpers*n IfiC and aggrieved stafTand a c$pir should be shared with the

aggrieved staff.

9. [n case, any gpievance is not settlod, the same should be deliberated with the Principal fur

a final deoision.

10.The aggriev*d stafYmsmbcr rnust be informed in writing, i* proper format, abnr:t the

olrtoome of the IfiC and **knowledgme.nt mu$t bc cbtainecl for the sarne.
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I i When any grievanre remains unsettled even after the intervention olthe Frincipal, the

Principal in his,ft,*r rvisdom can seek gurdanceiasslstance rn twrting iiom ]vlr" Prac'leep Patil

(lvlanager HR & Legal I{SNC l}card}. A copy of *ny such communicatian must be sent 10

the Secretary olthe H$I.ilC Board,

Timeline

I. The Griev&n*e, as f*r as possible, shsuld be perusecl by the Chairperson, ICC rvithin three

rvorking duys of frling eif the grievance.

3. The grievan*e mu$1- be deliberated and decided" by l$C, rvirhin I 5 days of filing of rhe

grievance.

l. Tlre chairperson of the Ifie shculd always submit and deliberate the minures of the IGC

meetings and the grievances settled by lSC, *ithin one u,$ek of such m*etings. to the

Principal.

4. For su*h grier"an*es *'hich ars not settled by the lCIC, the aggrieved staff must be

in{irrrned, in writing. in proper format, with the,}utaome of'the grievancn witliin one u,eek

of the final d*cision taken by rhe Principal on tl':e recom.nrendation of the IGC,
$.

Issucd an 181h July, ?021

Appm*d by the Prr*idontn I.ISNC.I} on lStr'Juty,1,i)2?
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